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INSTRUCTIONS

1. Before filling the online application form, read the information booklet carefully.

2. Ensure you are eligible for the job before applying. Read all the job eligibility criteria

(educational qualification, age, etc) carefully.

3. Fill in all the required fields accurately. Do not provide false information, as it can lead

to legal consequences or rejection of your application.

4. Pay attention to formatting rules, such as date formats, phone numbers, and

addresses. Use the same format consistently throughout the form.

5. Before submitting the application, review it one last time to make sure you haven't

missed anything and that all information is accurate.
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Steps to follow 

Register

• For New Application, Candidate first needs to be register themselves.

• Create user name and password.

Login

• Enter username and password.

• Click on apply to fill the application form.

Fill the Form

• Enter the all detail in each steps.

• Also verify all the detail before proceeding to next step.

Upload 
Document

• Photograph and signature must in jpeg or jpg format.

Payment

• Make a payment online through debit/credit or net banking or by UPI

• Once the payment is done form will be automatically submitted.

Download  
Form

• Download the application form.
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Visit on https://gssc.goa.gov .in

Guidelines for Application Form Filling 
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Click on Recruitment tab select candidate tab and thereafter select Apply Here



Home Page

Click on The Register Button to 

create an account  
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Registration

• For New Application the Candidate needs to first Register themselves.

• Create username and password.

• Make sure the Username Should not contain any spaces

• After signing up, an OTP will sent to the mentioned E-mail ID and Phone Number. This is for verification purpose.

• Enter the verification code in the specified fields respectively.

• Now, Click on Verify.
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Candidate Dashboard

• Enter Username and Password.

• Search your live Job Advertisement and Click on Apply Button.
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Note :

- All Fields are mandatory.

- Verify all the detail before proceeding to next step.

Step1 : Personal Details

- Enter the First Name, Middle Name & Surname  in the respective filed. The first name should NOT INCLUDE 

any prefix such as ( Shri./Mr./Ms./Dr./Mrs. Etc).

- The Date of Birth Should be within the specified Age criteria. The System will automatically reject the 

application if the age does not match the eligibility. 

- Calculate Age as on closing date of the application by clicking on Calculate Age.

- Select the Gender from the drop-down list (Male/Female/Others)
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- Age as per relaxation type selected – By default the page will calculate the Age relaxation 

according to the categories. Then it will  display the messages according to the conditions.

- Enter your Caste from the dropdown list, Mention Disability (If any)

- Enter the total number of years of experience working in government on a contract basis. 

- Check age limit as per relaxation type selected. 

- Nationality – Select the nationality from the dropdown list 

- Mention Residing in Goa for last 15 years and Enter Employment Card Number 
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Communication Address:

- Enter the complete address as required in the fields. All Fields are mandatory.

- Kindly Note: All communication will be made on the mentioned address. 

- Click on Save & Continue 
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Step 2: Educational Qualification

- Enter the Education Qualification as the per required field such as Degree, Exam passed, Name of

Board/University, Subject taken for the examination, Month and year of passing, passing grade & scoring 

pattern. Click on Add More to add additional qualifications 

- Extra Curricular Activities (IF ANY) can be mentioned

- Click on Save & Continue 
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Step 3: Work Experience & Languages Known

- Previous work experience (IF ANY) can be mentioned in the required fields.

- Mention Language Proficiency for all known languages. 

It is Mandatory to Read/Write/Speak Konkani Language 

- Click Save & Continue
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Step 4: Documents Upload

- A candidate must upload the photograph and signature in .jpeg or .jpg format Only.

- Ensure the File Size must be less than 1MB.

- Read the Declaration and tick the check box to confirm

- Now click on save & continue.
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Step 5: Online Payment

- Click on Initiate Payments Button.
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Step 5: Online Payment: Select Payment Options

- Select your desired Online Payment option via debit/credit Cards, internet banking or UPI.
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Credit/ Debit Card – Payment Mode
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Internet Banking – Payment Mode
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UPI – Payment Mode
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Step 6: Application Download

- On successful payment, you will enter the Application Download stage.

- Click on Download Button to download your application form
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Download application form
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