USER MANUAL

APPLICATION FORM FILLING



INSTRUCTIONS

Before filling the online application form, read the information booklet carefully.

Ensure you are eligible for the job before applying. Read all the job eligibility criteria
(educational qualification, age, etc) carefully.

Fill in all the required fields accurately. Do not provide false information, as it can lead
to legal consequences or rejection of your application.

Pay attention to formatting rules, such as date formats, phone numbers, and
addresses. Use the same format consistently throughout the form.

Before submitting the application, review it one last time to make sure you haven't

missed anything and that all information is accurate.
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Steps to follow

» For New Application, Candidate first needs to be register themselves.

 Create user name and password.

» Enter username and password.
« Click on apply to fill the application form.

* Enter the all detail in each steps.
« Also verify all the detail before proceeding to next step.

» Photograph and signature must in jpeg or jpg format.

* Make a payment online through debit/credit or net banking or by UPI
* Once the payment is done form will be automatically submitted.

» Download the application form.




Guidelines for Application Form Filling

Visit on https://gssc.goa.gov .in
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Click on Recruitment tab select candidate tab and thereafter select Apply Here
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Registration NS

« For New Application the Candidate needs to first Register themselves.
« Create username and password.

« Make sure the Username Should not contain any spaces

Candidate Registration

Candidate Registration E-mail Verification Code *

Username * I

Mobile Verification Code *

E-mail *
Mobile *
Verify
Password * ‘ = ’
Date of Birth *
Sign Up Please check your e-mail, mobile
: 4 and enter the verification code to
continue

« After signing up, an OTP will sent to the mentioned E-mail ID and Phone Number. This is for verification purpose.
» Enter the verification code in the specified fields respectively.

* Now, Click on Verify.



Candidate Dashboard

 Enter Username and Password.

« Search your live Job Advertisement and Click on Apply Button.

Advertisement Na

Department Name: GOA STAFF SELECTION COMISSION
Post Name : Multi Tasking Staff

MaxAge : 45

Scale of Pay : Pay Matrix Level - 3

Essential | Test

5 Post (resvd for :
4 Paost (resvd for:
3 Post (resvd for :
2 Post (resvd for :

1 Post (resvd for :
1 Post (resvd for :
1 Post (resvd for :

General)

OBC ( Non Creamy layer ))
SC)

ST)

EWS)

Ex Service Man)

PWD)
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Note : ®

- All Fields are mandatory.

- Verify all the detail before proceeding to next step. ~JL—

Stepl : Personal Details

- Enter the First Name, Middle Name & Surname in the respective filed. The first name should NOT INCLUDE
any prefix such as ( Shri./Mr./Ms./Dr./Mrs. Etc).

- The Date of Birth Should be within the specified Age criteria. The System will automatically reject the

application if the age does not match the eligibility.

- Calculate Age as on closing date of the application by clicking on Calculate Age.

Application No.: GSSCMTS012023000265 / Computer Based Examination System

PERSONAL DETAILS

First Name ( Please do not use any prefix such

as Shri/ Mr./ Ms./ Dr./ Mrs. Etc.) *

Middle Name / Husband Name Middle Name / Husband Name

Last Name * Last Name

Father's Full Name Father's Full Name

Date of Birth * 1990-11-08

Age as on closing date of application 33 year(s) O month(s) 7 day(s)

Gender * Please select v

- Select the Gender from the drop-down list (Male/Female/Others)



Age as per relaxation type selected — By default the page will calculate the Age relaxation

according to the categories. Then it will display the messages according to the conditions.

Enter your Caste from the dropdown list, Mention Disability (If any)

Enter the total number of years of experience working in government on a contract basis.
Check age limit as per relaxation type selected.

Nationality — Select the nationality from the dropdown list

Mention Residing in Goa for last 15 years and Enter Employment Card Number

Marital Status Please select

Caste Category [ Valid Certificate issued by

. . Please select
state of Goa only )

Are you a person with disability of 40% and .
Flease select

abowve? *
Government Servant * Please select
Are You An Ex-Servicemen? * Please select

Total years of expanence wWorking in
government on a contract basis.

al years of experience wWorking in government on a contract basis.

Age limit as per relaxation type selected 45 Years
Mationality * Please select
Residing in Goa for last 15 years * Flease select

EMPLOYMENT REGISTRATION DETAILS

Employment Card Mumber * Employment Card Mumber
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Communication Address:

- Enter the complete address as required in the fields. All Fields are mandatory.
- Kindly Note: All communication will be made on the mentioned address.

- Click on Save & Continue

PERMANEN

" »
‘‘‘‘‘‘‘‘

11



A,
f,‘:‘%\"i

N

. e . %ﬁh&\vﬁﬁoo

Step 2: Educational Qualification AL

~J (2 —

- Enter the Education Qualification as the per required field such as Degree, Exam passed, Name of
Board/University, Subject taken for the examination, Month and year of passing, passing grade & scoring

pattern. Click on Add More to add additional qualifications
- Extra Curricular Activities (IF ANY) can be mentioned

- Click on Save & Continue

Application No.: GSS5CMTS012023000263 / Computer Based Examination System

#1 #2 #3 #4 45 ]
Personal BN Educational B Work Experience B Documants B EEel TR IR WY Te= 1]
Details Qualification & Other Detalls Upload Payment Download

EDUCATIONAL QUALIFICATIONS

Other Exam Subject of

Degree Level Exam Pass Board [ University o Passing Month  Passing Year Passing Grade Scoring Pattern
Pass Specialization
CGPA ~
S5C w goa english April w 2013 w First Ch »
65
CGPA £
HES5.C w hssc goa science April “ 2015 v First Ch

EXTRA CURRICULAR ACTIVITIES

Exlra Curricular Activities
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Step 3: Work Experience & Languages Known

Previous work experience (IF ANY) can be mentioned in the required fields.

Mention Language Proficiency for all known languages.
It is Mandatory to Read/Write/Speak Konkani Language

Click Save & Continue

Application No.: GSSCMTS012023000263 [ Computer Based Examination System

# #2 #3 #4
Personal Bl Educational Bl Work Experience Bl Documents B
Details Qualification & Other Details Upload

WORK EXPERIENCE

#3 HE

Online
Payment

— | Application

Download

Do you have any previous work experience? * Yes
Please click on the "Add More" button to enter your work experience.

Total work experience: 0 year(s), 0 month(s), O day(s)

LAMGUAGE KNOWN

English * Please select
Konkani * Read/Write/Speak
Marathi * Read/Write

Hindi * Please select

Save & Continue
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Step 4: Documents Upload

A candidate must upload the photograph and signature in .jpeg or .jpg format Only.
Ensure the File Size must be less than 1MB.
Read the Declaration and tick the check box to confirm

Now click on save & continue.

Appicanas No. GSSCMTSO1202000263 / Computer Basnd Erameation Sysam
o
& Owee Cudade
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Step 5: Online Payment

- Click on Initiate Payments Button.

Application No.: GSSCMTS012023000263 / Computer Based Examination System

m ¥2

(5 #a s
Work Bxpedence B  Documents
A Othor Detals

Parsoral B Ecucational

Ondow Appe
Oataiy Quuiification

Uploaa Payment Crowmoed

PAYMENT

Tatal Amount to te pald (0)
PAYMENT HISTORY
Payment History

Payment id Created On

Transaction Date

Amount (Rs,)

« < > »w(1-10t7)

Status

“ < > w110t
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Step 5: Online Payment: Select Payment Options

- Select your desired Online Payment option via debit/credit Cards, internet banking or UPI.

@ Bitgesk x4+ v - o X

€ 5 C @ cbesgoagovin/bildesk? chackautiordemon 1697560711525784 a4« 0@ :

Pay XXX

{7 Crade ) Dabk Cards

g - NG 16PM
W P Type here to search ~H B Qmw-w& n AW &y g O
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Credit/ Debit Card — Payment Mode

@ Billdesk

¢« > cC

[ jol Type here to search

x  +

8 cbes.goa.gov.in/billdesk2_checkout?orderno=1696830334383103

n

visa @0 Ay

‘Card Number

Card Holder Name

Make Payment for ‘XXX

E @Bindsk - Google C...
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IN
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I
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Internet Banking — Payment Mode

@ Bilgest x 4

€ 5 C B cbesgoagovinhiddek? checknutlordemo = 160683048477065

8 O Type here to search o B (@ e - Googe -

NG 1E1TAM
- E N weam M
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UPI — Payment Mode

D filceck x

€ > C # cbesgoagovin/bilidesk checkoutTorderno=1697560711525784

' u
g Ty
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Step 6: Application Download

On successful payment, you will enter the Application Download stage.

Click on Download Button to download your application form

Application No.: 2020000024 / Computer Based Examination System

#1

#2
Personal B4 Educational
Details

#3

#5 #6
ed  Work Experience B8 Documents B Online
Qualification & Other Detaiis

Ead  Application
Payment Download

FORM
Form State *

Download Form

Download

Instructions
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Download application form

Systom

GOA STAFF S8ELECTION COMISSION
FORM
Usamame * gsec_wser!
Post Name * Mut Tasking Staft
Departmant Name * GOA STAFF SELECTION COMISSION
Last Data of Appiication * 15112023
Appication 1D * GSSCMTS012023000263
Photo (JPG)* -

i

First Narme { Ploase do not use any proftc such as nnn
Shrif Mr/ MsJ Or.) M. Elc) *

Middie Name / Husband Name nn

Last Name * nnn

Famer's Full Name nan

Date of Birth * 19001108

/Age as on closing date of apploaton 33 year{s) O month(s) 7 day(s)
Gander * Maie

Marttal St Married

Spouse Ful Namo m

Casto :-'"' Al - ‘“1 Ll )
of Goa only ) *

Are you a person with disabiity of 40% and No

abova? *

Government Servant * No

Are You An Ex-Serviceman? * No

Total yoar 4

'on & contract basis.

Age imit as per relmation type selected 49 Yoars

Nasionalty * indan

Residing in Goa for last 15 years * Yes

Residance Certficate Valid Upto * 20230741

Engauyuaan ey s mm

CONTACT DETALS
Moblio 9000000000
Emaila sacratary gascgigoa gov
PERMANENT ADORESS
Pomanant Address
House Name anc No.* nn
Ward ! Wada Nama ana No. * on
Vilago /) Town ™ nn
Stato * Goa
Doestrict * Norh Goa
Tabka* Tiswad
Pin Codn * 403001
EDUCATIONAL QUALIFICATIONS
Dogree  Exam  Other Exam Board/ Subject of Passing  Passing Passing  Scorng
Lovel  Pass  Pass University  Specialization  Month  Year  Grade  Pattem
ssC goa angilsh Aot 2013 Frs:Class 65
CGPA
HESC hssc goa sdance Aprt 2015 FistClaes 63
CGPA
EXTRA CURRICULAR ACTIVITIES
Extm Camicular Actvilas
WORK EXPERIENCE
Do you hava any pravious work expedance? * Yos
Pleasae click on the "Add More” bution 1o enter your work axparience,
0 yoaris), 0 0 day(s)
LANGUAGE KNOWN
Engfiah * Road
Konkank * Road
Maraté * Road
Hinal * Roac
DECLARATION BY CANDIDATE
+ 1 Nnn Non sonf daughtor’ wifa of Nnn Nnn age 33 yoars, lndian Nasonal, hasaby state that tho consent of $ha appiication
am true 10 my own and | doclam that |, oquEe al tfcen yoars
cartficass issuod by the Compatant authority in Goa, with tho Goa and all othar
¥ for the poat. | that in $a event of particatars of Informagon given hersin boing Sound
{aka or Incormct of not as par the for the post, my for T is lable 2 bo rajectad or

cancoliod oven ator my short listing/ selacdon, without any frthor notice.
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